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JOIN OUR TEAM AS AN ADMINISTRATIVE OFFICER 
 

EDR Antwerp shipyard is the largest shipyard in Belgium, specialized in ship 

maintenance and repairs, hull treatment, and marine construction. 

Challenging activities, which require skilful and motivated team members.  

Over 150 vessels annually are being repaired and maintained at our shipyard 

in Antwerp and projects are performed on board of vessels across the world.  

We are looking for a technical clerk to support the Turbo team. 

 

YOUR RESPONSIBILITIES 
• Creating projects in own software package. 

• Daily meeting with your manager 

• Creating orders, confirmations, ISP requests permit applications, ISPS requests and preparing all kind of 

project overviews. 

• Creating quotations 

• Checking project-related purchase invoices 

YOUR STRENGTHS 

 

You have: A bachelor's level of thinking and work with a constructive mind set. 

• Knowledge of the maritime world is a plus. 

• A very good knowledge of Dutch and English (written and spoken).  

• Good knowledge of MS Office, Outlook, and ERP Software. 

• But what is even more important is the match on a personal level. You are someone who: 

• Flexible and stress-resistant 

• Exudes enthusiasm. 

• Can work accurately. 

• Has strong organizational skills 

• Collegial  

YOUR OPPORTUNITIES 

 

• A fun working atmosphere in a professional, collegial, and motivated team. 

• Employment contract of 40 hours / week - 12 ADV days 

• We offer an attractive salary complemented by additional benefits. 

• You will work for a leading ship repair company with an international reputation. 

• A full-time position in daytime hours 

Contact us at hr@edr-antwerp.eu , as working for EDR Antwerp Shipyard is the correct opportunity for you. 

Discover more at www.edr-antwerp.eu and follow us online. 
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