EOR

ANTWERPSHIPYARD

JOIN OUR TEAM AS HR OFFICER — TRAINING COORDINATOR

EDR ANTWERP SHIPYARD is the largest shipyard in Belgium, specializing in ship
maintenance and repair, hull handling and shipbuilding.

Every year, more than 150 ships are repaired and maintained at the shipyard and in
the port of Antwerp.

We are looking for a driven HR with strong
organizational talent

YOUR FUNCTION
As the point of contact for approximately 170 colleagues, you are responsible for organizing training and managing
various administrative processes. Your tasks will include:
o Offer training courses and book orders: You provide a varied range of training courses and process the
corresponding orders
¢ Organising, coordinating and administratively following up training: You plan training courses, coordinate with
trainers and participants, and keep the administration up-to-date.
e You can advertise vacancies and you can actively search for the right candidate.
¢ Management of on-boarding of new employees: You guide new colleagues during their induction and ensure
a smooth integration.
e Follow-up and administration of benefits: You manage benefits such as meal vouchers, hospitalisation
insurance and bicycle lease.
e Preparation and processing of performances and absences: You register working hours and absences and
ensure correct processing.

YOUR PROFILE

e You have a degree in business administration or you have demonstrable experience.
e You speak Dutch and English, both written and spoken

¢ You manage MS Office

e Youcan bring structure, have an eye for detail and keep an overview.
e You are a team player with sufficient assertiveness

e Knowledge of social legislation is a plus

OUR OFFER

e Stable full-time position

e Employment schedule of 40h./ week — 12 ADV days

e We offer an attractive salary.

e Meal vouchers 6€

e DKV hospitalisation insurance

e E-learning

Send your CV with motivation letter to hr@edr-antwerp.eu today.

Working at EDR Antwerp Shipyard is the unique opportunity for you.

Discover more on www.edr-antwerp.eu and follow us online.
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ENGINE DECK REPAIR NV

Industrieweg 11 - Berth 403 2030 Antwerp, Belgium

T: +32 3253 27 52 F: +32 3 253 27 58 E: hr@edr-antwerp.eu
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