EOR

ANTWERPSHIPYARD

JOIN OUR TEAM AS A LOGISTICS CLERK PORT

Are you looking for a new challenge and are you passionate about the world of
logistics?

Within our company we are looking for an administrative assistant to strengthen the
logistics department. Logistics department takes care of all storage and transport of
all parts for sea-going vessels all over the world.

YOUR JOB

You will be co-responsible for everything related to our logistics operations, such as;

e Welcoming drivers

e Receiving drivers

e Putting documents in order

e Processing orders for invoicing in our own System

¢ Contact via email/telephone regarding the state of affairs

e Drawing up warehouse orders

e Various administrative skills such as creating files, entering data for invoicing, etc.

YOUR PROFILE

Who are we looking for to fill this position? You have:

o No experience is required, training will be provided internally

e A normal knowledge of MS Office

o Knowledge of transport and logistics (documents, procedures, customs...) is a plus
e A good knowledge of English is necessary in this international environment

o Knowledge of other languages is a plus

e Own transport as EDR is difficult to reach by public transport.

But what is even more important is the match on a personal level. You are someone who:

e Radiates enthusiasm

e Isflexible and stress resistant
e Can work accurately

e Is strong in organization

e Is collegial

OUR OFFER

A fun working atmosphere in a professional, collegial, and motivated team.
Employment contract of 40 hours / week - 12 ADV days

We offer an attractive salary complemented by additional benefits.

You will work for a leading ship repair company with an international reputation.
A full-time position in daytime hours

Send your CV with motivational letter to hr@edr-antwerp.eu.
Working at EDR Antwerp shipyard is the unique opportunity for you.

Discover more at www.edr-antwerp.eu and follow us online.

ENGINE DECK REPAIR NV @ 0
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